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PREFACE 

 

It is a great opportunity for us to present this module for the 

students of Asyafi’iyah Islamic University who took English course 

this semester.  

This module aims to help the students get more understanding of 

TOEIC and be ready to take TOEIC test in the future.  

It is divided into four chapters: listening, reading, grammar, and 

speaking. There are various exercises in each chapter. You can 

choose the exercise  based on your preferences or by the order.  

It is believed that this module is far from perfect. Any suggestions 

are welcome to make it better.  
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INTRODUCTION 

RENCANA PEMBELAJARAN SEMESTER 

(RPS) 

Universitas : Universitas Islam As-Syafi’iyah 

Fakultas  : MPK 

Program Studi : Seluruh Prodi 

Mata Kuliah  : Bahasa Inggris 

Bobot/Sks : 2 sks 

Kode Mata Kuliah :  

Sifat  : (1) Teori  (2) Latihan 

Pra-Syarat (jika ada) : - 

Semester : II 

Periode Kuliah : September 2017-Februari 2018 

Jumlah Pertemuan tatap 

muka 

: 16 x 100 menit 

Jadwal Kuliah :  

Ruang :  

Dosen Pengampu : Team Teaching 

 

A. DESKRIPSI 
 

Bahasa Inggris yang diberikan berbasis TOEIC dan TOEFL sebagai bekal 

mahasiswa menyiapkan diri untuk lapangan pekerjaan dan merupakan bagian dari 

Surat Keterangan Pendamping Ijazah (SKPI). Lingkup materi yang diajarkan adalah 

reading, speaking, listening, dan grammar dengan penekanan latihan-latihan 

sebesar 75%. 
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B. CAPAIAN PEMBELAJARAN LULUSAN (CPL) 
 

Ranah Capaian Pembelajaran Lulusan 

Sikap a. bertakwa  kepada  Tuhan  Yang  Maha  Esa  
dan  mampu  menunjukkan sikap religius; 

b. menjunjung  tinggi  nilai  kemanusiaan  
dalam  menjalankan  tugas berdasarkan 
agama,moral, dan etika; 

c. berkontribusi  dalam  peningkatan  mutu  
kehidupan  bermasyarakat, berbangsa, 
bernegara, dan kemajuan peradaban 
berdasarkan Pancasila; 

d. berperan  sebagai  warga  negara  yang  
bangga  dan  cinta  tanah  air,  memiliki  
nasionalisme  serta  rasa  tanggungjawab  
pada  negara  dan bangsa; 

e. menghargai  keanekaragaman  budaya,  
pandangan,  agama,  dan kepercayaan, serta 
pendapat atau temuan orisinal orang lain; 

f. bekerja  sama  dan  memiliki  kepekaan  
sosial  serta  kepedulian  terhadap  
masyarakat dan lingkungan; 

g. taat  hukum  dan  disiplin  dalam  kehidupan  
bermasyarakat  dan bernegara; 

h. menginternalisasi nilai, norma, dan etika 
akademik; 

i. menunjukkan  sikap  bertanggungjawab  
atas  pekerjaan  di  bidang keahliannya 
secara mandiri; dan 

j. menginternalisasi  semangat  kemandirian,  
kejuangan,  dan kewirausahaan. 

k.  
Pengetahuan a. mengetahui perbedaan B. Inggris berbasis 

TOEIC dan TOEFL serta manfaatnya 
masing-masing. 

b. menguasai bahasa Inggris berbasis TOEIC 
untuk mempersiapkan diri memperoleh 
sertifikat Internasional yang 
diselenggarakan secara periodik. 

c. memperoleh skor TOEIC yang sesuai 
dengan persyaratan pekerjaan yang akan 
diharapkan setelah lulus, minimal skor 450. 
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Keterampilan Umum a. menguasai dasar-dasar ilmiah dan 
keterampilan dalam bidang keahlian 
tertentu sehingga mampu menemukan, 
memahami, menjelaskan, dan merumuskan 
cara penyelesaian masalah yang ada di 
dalam kawasan keahliannya; 

b. mampu menerapkan ilmu pengetahuan dan 
keterampilan yang dimilikinya sesuai 
dengan bidang keahliannya dalam kegiatan 
produktif dan pelayanan kepada 
masyarakat dengan sikap dan perilaku yang 
sesuai dengan tata kehidupan bersama; 

c. mampu bersikap dan berperilaku dalam 
membawakan diri berkarya di bidang 
keahliannya maupun dalam kehidupan 
bersama di masyarakat; 

d. mampu mengikuti perkembangan ilmu 
pengetahuan, teknologi, dan/atau kesenian 
yang merupakan keahliannya 

e. Mampu menerapkan pemikiran logis, kritis, 
sistematis, dan inovatif dalam konteks 
pengembangan atau implementasi ilmu 
pengetahuan dan teknologi yang 
memperhatikan dan menerapkan nilai 
humaniora yang sesuia dengan bidang 
keahliannya; 

f. mampu menunjukan kinerja, mandiri, 
bermutu dan terukur; 

g. mampu mengkaji implikasi pengembangan 
atau implementasi ilmu pengetahuan 
teknologi yang memperhatikan dan 
menerapkan nilai humaniora sesuai dengan 
keahliannya berdasarkan kaidah, tata cara 
dan etika ilmiah dalam rangka 
menghasilkan solusi, gagasan, desain atau 
kritik seni, menyusun deskripsi saintifik 
hasil kajiannya dalam bentuk skripsi atau 
laoran tugas akhir, dan menggugahnya 
dalam laman perguruan tinggi; 

h. menyusun deskripsi saintifik hasil kajian 
tersebut di atas dalam bentuk skripsi atau 
laporan tugas akhir, dan mengunggahnya 
dalam laman perguruan tinggi; 
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i. mampu mengambil keputusan secara tepat 
dalam konteks penyelesaian masalah di 
bidang keahliannya, berdasarkan hasil 
analisi informasi dan data; 

j. mampu memelihara dan mengembangkan 
jaringan kerja dengan pembimbing, kolega, 
sejawat baik di dalam maupun di luar 
lembaganya. 

k. mampu bertanggungjawab atas pencapaian 
hasil kerja kelompok dan melakukan 
supervisi dan evaluasi terhadap 
penyelesaian pekerjaan yang ditugaskan 
kepada pekerja yang berada di bawah 
tanggungjawabnya; 

l. mampu melakukan proses evaluasi diri 
terhadap kelompok kerja yang berada 
dibawah tanggun jawabnya, dan mampu 
mengelola pembelajaran secara mandiri; 
dan  

m. mampu mendokumentasikan, menyimpan, 
mengamankan, dan menemukan kembali 
data untuk menjamin kesahihan dan 
mencegah plagiasi. 

 

C. CAPAIAN PEMBELAJARAN  MATA KULIAH  
 

1. Menguasai dasar-dasar Bahasa Inggris berbasis TOEIC sebagai bahan dan 

bekal untuk mengambil test TOEIC Internasional. 

2. Melaksanakan latihan-latihan yang disediakan dengan baik. 

3. Memperoleh hasil tes TOEIC minimal 450. 

 

D. MATERI (BAHAN KAJIAN) 

1. Grammar ditujukan untuk memberikan pemahaman kepada mahasiswa 
penggunaan grammar pada reading, speaking, dan listening berbasis 
TOEIC. 

2. Reading yang meliputi kemampuan untuk membaca teks-teks dalam 
Bahasa Inggris secara bertahap dalam tiga kali pertemuan sampai pada 
teks Bahasa Inggris yang lebih panjang dan kompleks yang membahas 
berbagai bidang. 
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3. Speaking diarahkan untuk menyiapkan mahasiswa mampu berbicara 
percakapan sehari-hari dan dalam lingkungan pekerjaan mengenai hal-hal 
biasa dihadapi. 

4. Listening ditujukan untuk mahasiswa bisa menangkap pembicaraan 
sehari-hari. Dirancang secara bertahap dari yang sederhana sampai pada 
yang lebih kompleks. 
 

E. KEGIATAN PEMBELAJARAN (METODE) 

Pembelajaran akan dilakukan dengan strategi student active learning. Mahasiswa 

difasilitasi untuk  aktif melatih dan mempraktekkan materi-materi Bahasa Inggris.  

Untuk memenuhi kondisi tersebut, ada 3 kegiatan utama yang akan dilaksanakan 

dalam perkuliahan: 

1. Penyajian materi oleh dosen. Pada pertemuan pertama yang disampaikan 
adalah RPS dan kontrak pembelajaran garis besar keseluruhan 
konsep/materi yang akan dipelajari dalam satu semester. Dosen 
menyampaikan materi sesuai dengan buku pembelajaran Bahasa Inggris.  

2. Latihan. Selama perkuliahan satu semester, ada latihan-latihan yang harus 
dikerjakan oleh mahasiswa sesuai dengan buku pembelajaran Bahasa 
Inggris.  

3. Diskusi kelas. Pada setiap penyampaian materi di kelas, selalu diberikan 
kesempatan untuk mendiskusikan materi yang sedang dibahas. Pada setiap 
akhir diskusi kelas, dosen harus memberikan klarifikasi materi yang 
dibahas dalam diskusi. 
 

F. LATIHAN (TAGIHAN) 

Latihan diberikan sesuai materi yang diberikan dan dikumpulkan untuk dinilai 

yang kemudian dikembalikan kepada mahasiswa untuk feedback peningkatan 

kemampuan mahasiswa. Setiap skor latihan dikumpulkan untuk dinilai 

perkembangan kemampuan mahasiswa pada akhir semester. 

G. PENILAIAN 

 Metode: 

Tes tulis, tes lisan, tes performance (unjuk kerja), portofolio, dll. 

 Instrumen 

Lembar/soal tes, lembar penilaian kinerja, checklist, rating scale, lembar 

rubric, dll. 
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 Komponen dan proporsi penilaian 

1. Absensi    ……………………………………. 10%  

2. Tugas   ……………………………………. 20% 

3. UTS  ……………………………………. 30% 

4. UAS  ……………………………………. 40% 

 
 Kriteria penilaian/kelulusan 

Mahasiswa dinyatakan lulus mata kuliah Bahasa Inggris apabila yang 

bersangkutan telah memperoleh nilai paling sedikit dengan huruf C, dengan 

skala sebagai berikut: 

 

 

 

 

 

 

H. PERATURAN (TATA TERTIB) 

1. Hadir dalam perkuliahan tatap muka minimal 80% dari jumlah pertemuan 
tatap muka. 

2. Setiap mahasiswa harus aktif dan partisipatif dalam perkuliahan. 
3. Hadir di kelas tepat waktu sesuai dengan waktu yang ditetapkan/disepakti. 
4.  Toleransi keterlambatan adalah 15 menit. Jika melewati batas waktu 

toleransi maka mahasiswa tidak diperkenankan untuk masuk kelas. 
5. Ada pemberitahuan jika tidak hadir dalam perkuliahan tatap muka. 
6. Selama perkuliahan berlangsung, Handphone dalam posisi off atau silent. 
7. Meminta izin (dengan cara mengangkat tangan) jika ingin berbicara, 

bertanya, menjawab, meninggalkan kelas atau keperluan lain. 
8. Saling menghargai dan tidak membuat kegaduhan/gangguan/kerusakan 

dalam kelas. 
9. Tidak melakukan kecurangan (menyontek, kerjasama, dll) pada saat ujian. 
10. Tidak boleh ada plagiat dan bentuk-bentuk pelanggaran norma lainnya. 
  

Huruf Mutu Angka Mutu Rentang Nilai 

A 4 ≥ 80 

B 3 68-79 

C 2 56-67 

D 1 45-55 

E 0 ≤44 
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I. SUMBER (REFERENSI) 

1. TOEIC book 

2. Longman 

J. RINCIAN RENCANA KEGIATAN (SATUAN ACARA PERKULIAHAN)



 

xii 

Pert. 
Ke 

(tgl.) 

Capaian 
Pembelajaran 

Mata Kuliah 

Bahan Kajian 
(materi) 

Indikator 
Keberhasilan 

Kegiatan 
Pembelajaran 

(metode) 

Alokasi 
Waktu 

Sumber dan 
Media 

Tagihan/ 
Penilaian 

1 

Mahasiswa memiliki 
pemahaman 
tentang tujuan, 
ruang, lingkup 
materi, strategi dan 
evaluasi 
perkuliahan 
(memahami dan 
menyepakati 
kontrak kuliah). 

Kontrak dan 
orientasi 
perkuliahan: 
 
Membahas, 
tujuan, materi 
strategi, simber 
dan evaluasi, 
tugas dan 
tagihan dalam 
perkuliahan. 

 Mahasiswa 
memperoleh/me
miliki RPS 

 Menyepakati 
kontrak 
perkuliahan 
(RPS) 

 Menyepakati 
tugas 

Dosen 
menyajikan dan 
mendiskusikan 
kontrak kuliah 
(RPS) bersama 
mahasiswa. 
 
RPS di share 
kepada 
mahasiswa. 
 
Membagi dan 
menyepakati 
tugas. 

100 menit 

 RPS 

 Laptop 

 LCD 

 Literatur 
yang akan 
digunakan 

  

2 

Mahasiswa mampu 
memahami dan 
penggunaan 
grammar pada 
kalimat-kalimat B. 
Inggris. 

Grammar: 
Simple present 
tense. 

Mahasiswa mampu 
mengerjakan 
latihan yang 
diberikan dan 
paling sedikit benar 
70%. 

Dosen 
menyajikan dan 
mendiskusikan 
materi bersama 
mahasiswa. 
 
Mahasiswa 
melaksanakan 
latihan. 

100 menit 

 Laptop 

 LCD 

 Buku 
Latihan 

 Exercise 1 



 

xiii 

3 

Mahasiswa mampu 
memahami dan 
penggunaan 
grammar pada 
kalimat-kalimat B. 
Inggris 

 Grammar: 
 
Simple 
continuous 
tense. 

Mahasiswa mampu 
mengerjakan 
latihan yang 
diberikan dan 
paling sedikit benar 
70%. 

Dosen 
menyajikan dan 
mendiskusikan 
materi bersama 
mahasiswa. 
 
Mahasiswa 
melaksanakan 
latihan. 

100 menit 

 Laptop 

 LCD 

 Buku 
Latihan 

Exercise 2 

4 

Mahasiswa mampu 
memahami dan 
penggunaan 
grammar pada 
kalimat-kalimat B. 
Inggris. 

Grammar: 
 
Simple past 
tense. 

Mahasiswa mampu 
mengerjakan 
latihan yang 
diberikan dan 
paling sedikit benar 
70 %. 

Dosen 
menyajikan dan 
mendiskusikan 
materi bersama 
mahasiswa. 
 
Mahasiswa 
melaksanakan 
latihan. 

100 menit 

 Laptop 

 LCD 

 Buku 
Latihan 

Exercise 3 

5 

Mahasiswa 
menguasai teknik 
membaca kalimat 
dalam B. Inggris dan 
memahami 
bacaannya. 

Reading 1 

Mahasiswa mampu 
mengerjakan soal 
reading dan paling 
sedikit benar 70 % 

Dosen 
menyajikan dan 
mendiskusikan 
materi bersama 
mahasiswa. 
 
Mahasiswa 
melaksanakan 
latihan. 

100 menit 

 Laptop 

 LCD 

 Buku 
Latihan  

Exercise 
Reading 1 
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6 

Mahasiswa 
menguasai teknik 
membaca kalimat 
dalam B. Inggris dan 
memahami makna 
bacaannya. 

Reading 2 

Mahasiswa mampu 
mengerjakan soal 
reading dan paling 
sedikit benar 70%. 

Dosen 
menyajikan dan 
mendiskusikan 
materi bersama 
mahasiswa. 
 
Mahasiswa 
melaksanakan 
latihan. 

100 menit 

 Laptop 

 LCD 

 Buku 
Latihan 

Exercise 
Reading 2 
 

7 

Mahasiswa 
menguasai teknik 
membaca kalimat 
dalam B. Inggris dan 
memahami makna 
bacaannya. 

Reading 3 

Mahasiswa mampu 
mengerjakan soal 
reading dan paling 
sedikit benar 70%. 

Dosen 
menyajikan dan 
mendiskusikan 
materi bersama 
mahasiswa. 
 
Mahasiswa 
melaksanakan 
latihan. 

100 menit 

 Laptop 

 LCD 

 Buku 
Latihan 

Exercise 
Reading 3 

8 UTS 

9 

Mahasiswa mampu 
mengkomunikasikan 
kembali dalam B. 
Inggris sederhana 
topik-topik yang 
diberikan. 

Speaking: 
 
City in 
Indonesia 

Mahasiswa mampu 
mengerjakan soal 
speaking dan paling 
sedikit benar 70%. 

Dosen 
menyajikan dan 
mendiskusikan 
materi bersama 
mahasiswa. 
 
 
 

100 menit 

 Laptop 

 LCD 

 Buku 
Latihan 

Exercise 
Speaking 1 
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Mahasiswa 
melaksanakan 
latihan. 

10 

Mahasiswa mampu 
mengkomunikasikan 
kembali dalam B. 
Inggris sederhana 
tentang topik-topik 
yang diberikan. 

Speaking: 
 
Job and 
Proffesion 

Mahasiswa mampu 
mengerjakan soal 
speaking dan paling 
sedikit benar 70%. 

Dosen 
menyajikan dan 
mendiskusikan 
materi bersama 
mahasiswa. 
 
Mahasiswa 
melaksanakan 
latihan. 

100 menit 

 Laptop 

 LCD 

 Buku 
Latihan 

Exercise 
Speaking 2 

11 

Mahasiswa mampu 
mengkomunikasikan 
kembali dalam B. 
Inggris sederhana 
tentang topik-topik 
yang diberikan. 

Speaking: 
 
Succeed 

Mahasiswa mampu 
mengerjakan soal 
speaking dan paling 
sedikit benar 70%. 

Dosen 
menyajikan dan 
mendiskusikan 
materi bersama 
mahasiswa. 
 
Mahasiswa 
melaksanakan 
latihan. 

100 menit 

 Laptop 

 LCD 

 Buku 
Latihan 

Exercise 
Speaking 3 

12 

Mahasiswa mampu 
memahami 
percakapan dalam B. 
Inggris dengan baik 

Listening 1 

Mahasiswa mampu 
mengerjakan 
instruksi dalam B. 
Inggris dengan baik 
dan benar. 
Paling sedikit benar 

Dosen 
menyajikan dan 
mendiskusikan 
materi bersama 
mahasiswa. 
 

100 menit 

 Laptop 

 LCD 

 Buku 
Latihan 

Exercise 
Listening 1 



 

xvi 

70%. Mahasiswa 
melaksanakan 
latihan. 

13 

Mahasiswa mampu 
memahami 
percakapan dalam 
B.Inggris dengan 
baik. 

Listening 2 

Mahasiswa mampu 
mengerjakan 
instruksi dalam B. 
Inggris dengan baik 
dan benar. 
 
Mahasiswa mampu 
mengerjakan soal 
speaking dan paling 
sedikit benar 70% 

Dosen 
menyajikan dan 
mendiskusikan 
materi bersama 
mahasiswa. 
 
Mahasiswa 
melaksanakan 
latihan. 

100 menit 

 Laptop 

 LCD 

 Buku 
Latihan 

Exercise 
Listening 2 

14 

Mahasiswa mampu 
memahami 
percakapan dalam B. 
Inggris dengan baik. 

Listening 3 

Mahasiswa mampu 
mengerjakan 
instruksi dalam B. 
Inggris dengan baik 
dan benar. 
 
Mahasiswa mampu 
mengerjakan soal 
speaking dan paling 
sedikit benar 70%. 

Dosen 
menyajikan dan 
mendiskusikan 
materi bersama 
mahasiswa. 
 
Mahasiswa 
melaksanakan 
latihan. 

100 menit 

 Laptop 

 LCD 

 Buku 
Latihan 

Exercise 
Listening 3 



 

xvii 

15 

Mahasiswa mampu 
melaksanakan tugas 
yang diberikan secara 
komprehensif 
meliputi reading, 
speaking, dan 
listening. 

Comprehensive 
Approach 

Mahasiswa mampu 
mengerjakan soal 
speaking dan paling 
sedikit benar 70%. 

Mahasiswa 
melaksanakan 
latihan. 

100 menit 

 Laptop 

 LCD 

 Buku 
Latihan 

 Peralatan 
Audio 

Comprehen
sive test 

16 UAS 

 

          Jakarta, ..................... 

Mengetahui:    Mengatahui/Menyetujui:  

Ketua Program Studi   Reviewer (jika ada)   Dosen, 

 

 

......................    ..........................    ...................
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LISTENING 1 

Directions 

In this part, you will hear short conversations between two 

people. After each conversation, you will hear a question about 

the conversation. The conversations and questions will not be 

repeated. After you hear a question, read the four possible 

answers and choose the best answer. 

 

 
In your test book, you will read: 

A. He doesn't like the painting either. 

B. He doesn't know how to paint. 

C. He doesn't have any paintings. 

D. He doesn't know what to do. 

 

You learn from the conversation that neither the man nor the 

woman likes the painting. The best answer to the question, 

"What does the man mean?" is A, "He doesn't like the painting 

either." Therefore, the correct choice is A. 

  

Here is an example. 
On the recording, you will hear: 
Woman:  I don't like this painting very much. 
Man:   Neither do I. 
Narrator:  What does the man mean? 
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Question No. 1 – 15 
1. What does the man mean? 

A. He’ll correct the exams this afternoon. 
B. The exam will be at noon. 
C. He will collect the exams at 12.00. 
D. The test will be graded by noon. 

 
2. What does the man mean? 

A. Martha applied for a visa last month. 
B. Martha’s visa will last for only a month. 
C. Martha arrived last month without her visa. 
D. One month ago Martha got her visa. 

 
3. What does the woman mean? 

A. The Professor described what the students should do. 
B. There was a long line to register for the required class. 
C. It is a requirement for each professor to teach at least one 

course. 
D. The Professor required the class to prepare an outline. 

 
4. What does the man mean? 

A. Chuck had improved. 
B. This visit was better than the last. 
C. Chuck looked at him in the hospital. 
D. Chuck didn’t seem to be doing very well. 

 
5. What does the woman mean? 

A. She thinks the tuition should be raised. 
B. The semester’s tuition is quite affordable. 
C. She doesn’t have enough money for her school fees. 
D. She has more than enough for tuition. 

 
6. What does the man mean? 

A. He thinks he got a good grade. 
B. The History grades were all C or above. 
C. No one got History grades. 
D. There were no high score. 
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7. What does the man mean? 
A. The parking lots were full before 10:00. 
B. It was impossible to start class by 10:00. 
C. He parked the car before class at 10:00. 
D. The possibility of finding a place to park increased. 

 
8. What does the woman mean? 

A. She’s found a new ring. 
B. She needs to help him find something. 
C. She’s shopping a carpet. 
D. She’s thankful she has a rag. 

 
9. Where this conversation probably takes place? 

A. In department store. 
B. In a bank. 
C. In an accounting firm. 
D. In a check-out line. 

 
10. What does the man mean? 

A. Jane usually visits San Francisco for her vacations. 
B. Jane’s cousin often visits San Francisco. 
C. Whenever there’s a holiday, Jane’s cousin goes to San 

Francisco. 
D. Whenever there’s a holiday, Jane leaves San Francisco. 

 
11. What does the man mean? 

A. He’d really like to have something to eat. 
B. Because he’s weak, he can’t eat. 
C. It’s been weeks since he’s had anything to eat. 
D. He hasn’t felt like eating for weeks. 

 
12. What does woman mean? 

A. Traffic should not be allowed. 
B. She thinks that the traffic should stay outside. 
C. She agrees that the traffic is noisy. 
D. She’ll stay outside with the man. 
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13. What are they probably discussing? 
A. The headings for today’s reading assignment. 
B. The chance to make the headlines. 
C. Her reading ability. 
D. The daily newspaper.  

 
14. What dose the woman mean? 

A. The bus trip is only five minutes long. 
B. The man missed the bus by five minutes. 
C. The man should hurry to catch the bus. 
D. The bus was five minutes late. 

 
15. What does the man mean? 

A. It’s not possible to pass the class. 
B. She’ll definitely fail. 
C. It’s always possible. 
D. She shouldn’t say anything about the class. 
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Lifelong Learning 
 
English for work and study 
1. In what ways might you need to use English for work or 

studying? 
 to socialise with clients 
 to understand textbooks written in English 

 ........................................................................................................................ 

 ........................................................................................................................ 

 ........................................................................................................................ 

 ........................................................................................................................ 

 
2. In what specific ways could you improve your English for 

work or studying? 
 go to a website which can help me with language I might 

need in a work situation, e.g. 
www.longman.com/business 

 find out where I could do an EAP (English for Academic 

Purposes) course 

 ........................................................................................................................ 

 ........................................................................................................................ 

 ........................................................................................................................ 

 ........................................................................................................................ 

  

http://www.longman.com/business
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LISTENING 2 
 

Directions 
In this part, you will hear short conversations between two 
people. After each conversation, you will hear a question about 
the conversation. The conversations and questions will not be 
repeated. After you hear a question, read the four possible 
answers and choose the best answer. 
 

In your test book, you will read: 
A. He doesn't like the painting either. 
B. He doesn't know how to paint. 
C. He doesn't have any paintings. 
D. He doesn't know what to do. 

 
You learn from the conversation that neither the man nor the 
woman likes the painting. The best answer to the question, 
"What does the man mean?" is A, "He doesn't like the painting 
either." Therefore, the correct choice is A. 
  

Here is an example. 
On the recording, you will hear: 
Woman:  I don't like this painting very much. 
Man:   Neither do I. 
Narrator:  What does the man mean? 
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Question No. 16 – 30 
16. What does the woman mean? 

A. She gave Tom money to pay the rent. 
B. She was given money for the rent. 
C. Tom borrowed money for the rent. 
D. She had some money to lend. 

 
17. What does the man say about the cake? 

A. The cake is extremely good. 
B. He never tasted the cake. 
C. He wished he hadn’t tasted the cake. 
D. The cake has never been very good. 

 
18. What does the woman mean? 

A. At the corner she ran into another car. 
B. She ran to Carl because she cared. 
C. She unexpectedly met one of her relatives. 
D. Carl was running from place to place. 

 
19. What does the man say about Debby? 

A. She shouldn’t leave her purse here. 
B. She’s probably in the apartment. 
C. Her purse must not be in the apartment. 
D. She left without taking her purse. 

 
20. What does the woman mean? 

A. The landlord failed to collect rent on the first of last 
month. 

B. The tenants absolutely must pay rent at the beginning of 
the month. 

C. The landlord will not fail to collect your rent on the first 
of the next month. 

D. It is important to call the landlord about rent on the first 
of the month. 

 
21. What does the woman mean? 

A. Taking the car out for a test drive. 
B. Listening to the noises. 
C. Fixing the car herself. 
D. Getting the car repaired. 
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22. What does the woman mean? 
A. Martha’s jobs are easy. 
B. It’s easy to hold two jobs. 
C. It’s better for Martha to have two jobs. 
D. Martha should slow down. 

 
23. What does the man imply? 

A. The plane took off just after he arrived. 
B. He arrived just after the plane took off. 
C. He wasn’t in time to catch the plane. 
D. He arrived too late to catch the plane. 

 
24. What does the man mean? 

A. He agrees with the woman’s suggestion. 
B. Parking is not free on the weekend. 
C. It is not necessary for them to park. 
D. He thinks they don’t have to pay. 

 
25. What does the woman imply about her boss? 

A. He is eager to leave his job. 
B. He is unhappy at the thought of retiring. 
C. He couldn’t be unhappier about retiring. 
D. He is retiring too soon. 

 
26. What does the man mean? 

A. He got the car he really wanted. 
B. He didn’t get a new car. 
C. The car that he got was not his first choice. 
D. He didn’t really want a new car. 

 
27. What does the man mean? 

A. Mr. Drew pointedly asked the president about the 
committee. 

B. The president pointed to Mr. Drew’s head. 
C. Mr. Drew became head of the new commission. 
D. Mr. Drew was committed to the president’s appointment. 

  



 
10 

 

28. What does the woman mean? 
A. She felt inferior. 
B. She wasn’t furious. 
C. She felt there should have been more fairness. 
D. She was extremely angry. 

 
29. What have the woman assume? 

A. The man would do the dishes. 
B. The plates did not need to be washed. 
C. The man would not be ready to go. 
D. The dishes would not be done. 

 
30. What does the man mean? 

A. He knew that grapes were cheaper than cherries. 
B. He didn’t know that grapes were cheaper than cherries. 
C. He bought grapes because they were cheaper than 

cherries. 
D. He didn’t buy either grapes or cherries because of the 

price. 
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- Kelly Wearstler - 

  



 
12 

 

Listening 3 

Directions: 

In this part of the test you’ll hear longer conversation; after each 
conversation you’ll hear several questions. The conversation 
and the question will not be repeated. After you hear the 
question, read the 4 possible answers in your text books and 
choose the best answer on your answer sheet find the number 
of the question and fill in the space that correspond to the letter 
of the answer you’ve chosen. Remember, you’ll not allowed to 
take a note or writing on the text book. 
 

Question 31-34. 
Listen to conversation of between two friends in making plan. 

31. What is the woman plan to do on Saturday night? 
A. Attend a football game alone. 
B. Go to a sporting event. 
C. Eat in the cafeteria and study. 
D. See a play. 

 
32. Why does the man want to go to the football game? 

A. It’s the final game of the season. 
B. It’s better than the drama department’s play. 
C. It’s very important game. 
D. It’s close to the cafeteria. 

 
33. What is at the same time as the concert at music 

department concert? 
A. A play. 
B. A game. 
C. A study group meeting. 
D. Dinner in the cafeteria.  

 
34. When does the man plan to study? 

A. Saturday night. 
B. After dinner in the cafeteria. 
C. Sunday afternoon. 
D. Maybe next weekend.  
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Question 35-38 

Listen to conversation between the man and the woman. 

35. What the man and the woman are discussing? 
A. Trash orbiting Earth. 
B. A trip an astronaut to the Moon. 
C. The overabundance of garbage on Earth. 
D. Becoming space scientists. 

------------------------------------------- 
36. Where the woman learned about this problem? 

A. From a lecture. 
B. In a magazine article. 
C. In a book. 
D. On a television program. 

 
37. Approximately how much middling in orbit in space? 

A. 17.000 pounds. 
B. 3.000 tons. 
C. 3.000 pounds. 
D. 300 tons. 

 
38. What does the woman hope will happen?  

A. She will be able to travel in space. 
B. The problem will take care of itself. 
C. Scientist will find solutions to the problem. 
D. The junk will fall to Earth. 
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- Zeno of Citium - 
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Foodland is currently looking to ____________ one member to its 
kitchen staff. You  

1. (A) add 
(B) attain 
(C) allow 
(D) join 

 
should have previous experience in preparing Italian food, 
especially pasta. You should be ready to start soon. This will be 
a top-rated restaurant, and we will open for business in one 
month. Please ____________ in person between 2 and 4 P.M. 

2. (A) stop 
(B) apply 
(C) enter 
(D) send 

 
 

 

 

 

 

 

READING 1 

A. Questions 1-2 refer to the following passage. 

 

 

 

 

 

 

 

 

 

B. Questions 3-4 refer to the following passage. 

 

 

 

 

 

 

 

  

Net@Home has been working hard to develop a new web 
browser. We are pleased to announce that it is now ____________ 
for download. You will see a lot of  

3.  (A) use 
             (B) able 
             (C) eligible 
             (D) available 

 
improvements in our service when you use Net@Home 4.1. We 
apologize for the delay in ____________ our new product. Our 
project engineers want to thank all of our 
      4.   (A) relating 
           (B) refunding 
         (C) releasing 
         (D) resolving   
customers for their patience. 
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Attention Visitors! 
Group must come in through the Zebra Entrance. Payment 
must be ____________ when  

5. (A) done 
     (B) given 
     (C) sent     
     (D) made 
 
entering, and all members of a group must enter together. The 
zoo does not have public storage ____________ and no items may 
be left in the care of zoo employees.  
    6. (A) facilities 
        (B) productions 
           (C) supplies 
            (D) equipment 

There was a 7-percent drop in the state’s smoking rate during 
the late 2000. Researchers think it was because of a big 
____________ in cigarette taxes. The number of adults  
     7. (A) increase 
         (B) increasingly 
         (C) increased 
         (D) increasing 
 
who smoked dropped from 24 percent in 2009 to 17 percent in 
2011. In 2008, voters raised the cigarette tax from 16 cents to 
38 cents ____________ pack. 
      8.  (A) by 
 (B) every 
 (C) per 
 (D) in 

C. Questions 5-6 refer to the following passage. 

 

 

 

 

 

 

 

 

 

D. Questions 7-8 refer to the following passage. 
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Subscribe to American Gardener today, and have it delivered to 
your home. The bi-monthly issues will give you tips on growing 
the ____________ garden. For a yearly  
9.  (A) perfect 
 (B) perfection 
 (C) perfectly 
 (D) perfectionist 
 
free of $19.96, you’ll save 25% off the newstand rate. Subscribe 
today, and ____________ our North American Plants CD-ROM, a 
useful reference for any gardener. 

10.  (A) reform 
  (B) receive 
  (C) rebate 
  (D) resume 

E. Questions 9-10 refer to the following passage.  
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Dear Ms. Goldsmith, 
Thank you for ____________ coming to our bank. We are sure if 
you will be happy  
  11. (A) normally 
         (B) apparently 
         (C) recently 
         (D) gradually 
with our loan service. In this envelope there is a coupon book. 
Please ____________    

12.  (A) indeed 
            (B) inspire 
               (C) involve 
               (D) include 
with each payment, as it will also be a record of your monthly 
payments. Please feel free to stop by the bank at any time if we 
can be of assistance to you in any other way. 
 
Sincerely, 
 
Bonnie Clydesdale  
 
Loan Manager 

F. Questions 11-12 refer to the following passage.  
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As athletes begin to train for their events, they become 
somewhat like machines. They keep a consistent diet to control 
how many calories they are ingesting, they do exercises to help 
with their ____________, and they completely focus on their events. 
To keep  
13. (A) coordination 
       (B) complication 
       (C) allocation 
       (D) stimulation 
 
this sort of schedule for a number of weeks requires a lot of 
discipline. But many athletes do not mind because they know 
that all the hard work will pay off when it comes time for the 
event. Unfortunately for some, this training period is not always 
so easy, and they need a little extra ____________ to help them get 
through their training  
    14. (A) termination 
           (B) intervention 
           (C) simulation 
           (D) motivation 
 
sessions. This can come in many forms. Some athletes use their 
family while others picture themselves winnning the events. 
When the training is all done, the athletes ____________ on only 
one thing – winning.  

15.  (A) investigate 
                 (B) concentrate 
                (C) transmit 
                  (D) appreciate 

G. Questions 13-15 refer to the following passage.  
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If you think one must be a curator or a security guard to work 
inside an art museum, think again. Many Wisconsin employees 
work among ____________ pieces of art each    
  
16. (A) origin 
       (B) original 
       (C) originate 
       (D) originally 
 
day. That’s because some Wisconsin companies place a high 
value on aesthetics in the workplace. Unfortunately for the rest 
of us, many corporate art ____________ can only    

17. (A) collections 
       (B) suggestions 
       (C) contributions 
       (D) sections  

  
be viewed by company employees. But some are available for 
public viewing. Just keep in mind that these are places of 
business; they don’t hold regular gallery hours. One such 
business where people can view art is Wassau Hospital. Over 
time, it has stuck to its policy of purchasing original art for 
display in its publish areas. Mary Aldridge, the hospital staff 
member ____________ with purchasing the art, always stays 
mindful of   

18. (A) commend 
       (B) responsible 
       (C) employed  
       (D) charged  

 
the artworks’ color and design and often buys landscape 
painting because of the light colors and cheery moods. 

H. Questions 16-18 refer to the following passage.  
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A fully functional Koln 21-1 wind turbine was ____________ on 
Saturday on the  
    19. (A) equipped 
           (B) set 
           (C) installed 
           (D) performed 
 
grounds of the State Science Building Museum in 
Madison,Wisconsin. The wind turbine was being used to 
____________ the museum’s upcoming exhibition entitled Clean 
and  
20.  (A) offer 
 (B) display 
 (C) arrange 
 (D) promote 
 
Green: Solutions to Energy Demands in the 21st Century, which 
runs from July 1st to October 31st. The exhibition highlights a 
growing interest to curb Americans’ insatiable demand for 
electricity by generating electricity from renewable energy 
sources. In the past, turbines were noisy and expensive and 
broke down too often. Now, all of that has changed. They 
havev become a more ____________ alternative source of power. 
   21. (A) replaceable 
          (B) visible 
          (C) viable 
          (D) entitled 

Questions 19-21 refer to the following passage. 
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Lifelong Learning 

Graded readers 

Did you know that you can read many famous and classic novels in a 
simplified version suitable for your level of English? See 
www.penguinreaders.com for more information 

Previously, I ever read: 

 ................................................................................................................... 

 ................................................................................................................... 

 ................................................................................................................... 

 ................................................................................................................... 

 ................................................................................................................... 

Right now, I read: 

 ................................................................................................................... 

 ................................................................................................................... 

 ................................................................................................................... 

 ................................................................................................................... 

 ................................................................................................................... 

 

One day, I want to read: 

 ................................................................................................................... 

 ................................................................................................................... 

 ................................................................................................................... 

 ................................................................................................................... 

 ................................................................................................................... 
  

http://www.penguinreaders.com/
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To  : jkanake@thunder.com 
From  : smilwlkie@lighting.com 
Subject  : Notice of probationary status 
 
Dear Jonathan, 
For the first two years that you distributed our products you 
exceeded our expectations  since then we have seen a 
decrease in your shipments. As our general agreement 
____________ you must maintain at least 300 units to be 
considered a distributor for our products.  
1. (A) exercises 

(B) identifies 
(C) stipulates 
(D) verbalizes 

 
Our record show that you have maintained a stock of 210 
units, ____________ the required 300. If you are not able to 
maintains this level of activity, you will no longer qualify to be 
a distributor.  
2. (A) apart from 

(B) other than 
(C) instead of 
(D) unlike 

 
Please let us know ____________ we can do to increase your 
customer base. 

3. (A) how 
(B) if 
(C) that 
(D) what 

 
Best regards, 
 
Simon 

READING 2 

A. Question 1-3 refer to the following email 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
  

mailto:jkanake@thunder.com
mailto:smilwlkie@lighting.com
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Top Notch Franchise 
 
Tired of working long hours and ____________ others go home 
with all the financial rewards? There’s no need to be jealous of 
them, as you too can be one of them. 

4. (A) see 
(B) seeing 
(C) seen 
(D) to see 

 
With a Top Notch francise, you are the boss and we are the 
support system, providing you with a proven method of 
success. Top Notch  franchise training programs will equip 
you with the necessary tools needed to start, build, and 
_____________ your business, and you’ll also benefit from our 
national advertising. 
5. (A) involve 

(B) maintain 
(C) progress 
(D) recover 

 
The benefit of being __________ own boss are considerable, but 
fear of business risk keeps many people from succeding. Don’t 
be one of them. What have you got to lose? Visit us now at 
topnotch.com or call us today at 333-3333 about buying your 
own Top Notch franchise. 

6. (A) one 
(B) the 
(C) their 
(D) your 

 
We look forward to working with you.  

B. Question 4-6 refer to the following advertisiment 
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Dear Mr. Delonghi, 
We are pleased to provide the enclosed credit history 
information ____________ Mr. David Longfield. Enclosed is the 
financial information you requested. I am confident that this 
information will be used with discretion. 
7.   (A) about 

(B) for 
(C) to 
(D) with 

 
Our records _____________ that Mr. Longfield’s credit line has 
increased from $500.0000 to $1,000,000 beause he has been 
an exemplary customer and has never neglected payment 
during the five years he has held an account with us.  
 8. (A) had shown 
      (B) show 
      (C) showed 
      (D) would show 
 
We appreciate your concern about granting such a high credit 
limit and would like to assure you that based on our five-year 
experience with Mr. Longfield, such a credit line should be a 
____________ investment for your company.  
9. (A) confident 
    (B) protective 
    (C) sound 
    (D) shaky 
 
Yours sincerely, 
 
Jack Myers 
 
Store Manager 
XYZ Bank 

C. Question 7-9 refer to the following letter 
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Airlines that are members of the WATA (World Air Transport 
Association) have established the following recommendations 
for the carriage of pregnant women and babies: ____________ 
mothers. 

10.  (A) Expectant 
            (B) Expected 
          (C) Expectedly 
          (D) Expecting 
 
While air transport is deemed safe for pregnant women, each 
airline may apply its own certain restrictions. It is advisable  
_____________ each airlines well in advance to check traveling 
policy.  
11.  (A) contacting 

 (B) having contact 
 (C) to contact 
 (D) to be contacted 

 
Air transport is not recommended in the period ____________ the 
final month of pregnancy and seven days subsequent to 
childbirth. 
     12. (A) adjoining 
            (B) extending 
            (C) prolonging 
            (D) spanning 
 
WATA general regulations recommend that medical 
authorization to fly be sought: 

- As of the 28th week of pregnancy 
- If birth is expected within four weeks of the departure date 
- If birth is expected to involve any complications 

D. Question 10-12 refer to the following bulletin 
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Dear Mr. Green: 
 
I am writing concerning claim $760. The amount that your 
adjusters have set for the damage Hurricane Hary caused to my 
barn is unacceptably low. The amount that your company has 
offered would not even  allow me to do the work my self, as the 
materials alone would cost almost $300 more than your 
estimate. 
 

I am including estimates from four independent contrators that 
I have asked to inspect the damage to my barn, and their 
estimates vary between $1,500 and $1,750. 
 

I would like your company to take into consideration the 
estimates I have provided and reevaluate your settlement offer. 
If you continue to deny the fact that your offer is unacceptably 
low, I will need to seek legal counsel. 
 

I will appreciate your immediate attention to this matter. 
 

Your sincerely, 
 

Mathew Liverpool 

E. Question 13-15  refer to the following letter 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

13. Why did Mr. Liverpool write this letter? 
(A) to request legal advice from Mr. Green 
(B) to seek compensation for damages 
(C) to demand his barn be repaired 
(D) to refuse the insure’s settlement offer 
 

14. What can be inferred from this letter? 
(A) Mr. Green estimated the amount payable to Mr. Liverpool 
(B) Mr. Green will send contrators to inspect the barn 
(C) Mr. Liverpool barn was destroyed in the Hurricane 
(D) Mr. Liverpool will not let this issue rest 
 

15. What is the minimum amount of money that Mr. Liverpool expects 
to receive? 
(A) $ 300 
(B) $ 1,200 
(C) $ 1,500 
(D) $ 1,750  



 
29 

 

JINGO ELECTRONICS AND SUTHERTECH COMPUTER INDUSTRIES 
ANNOUNCE DEFINITIVE MERGER AGREEMENT 
 
 

JINGO Computers and Suthertech Computer Industries, Inc. announced 
today that they have signed a definitive merger agreement. This 
strategic combination will have approximately $5 bilion in annual 
revenues, 5,900 employees, 23 facilities worldwide, a leading global 
position in computer manufacturing.   
The merger transaction, expected to close in the second quarter of this 
year, is subject to stockholders’ approval under the Hart Scott Rodino 
Act, refinancing of indebtedness and other customary closing 
conditions. Under the terms of the merger agreement, which was 
unanimously approved by the Board of Directors of both companies, 
Suthertech stockholders will receive 0.685 JINGO shares in exchange 
for each of their Suthertech shares. Upon the completion of the 
transaction, JINGO stockholders will own approximately 51 percent 
and Suthertech stockholders approximately 49 percent of the merged 
entity. 

F. Question 16-19  refer to the following article 

 

 

 

 

 

 

 

 

 

 

 

 
 

16. What is the purpose of this article? 
(A) to announce the effect of the Hart Scott Rodino Act on mergers 
(B) to inform shareholders about the mergers 
(C) to publish a merger of two computer companies 
(D) to support the Board of Directors’ decisions 
 

17. According to the article, what is true? 
(A) JINGO share will sell for $0.685 
(B) Suthertech Computer Industries has 23 plants world wide 
(C) Stockholders have to approve the merger 
(D) The merger has already been finalized 
 

18. What can be inferred about the merger? 
(A) Its company’s shares will sell for $5 bilion 
(B) JINGO Computers is in debt 
(C) Suthertech shares are worth less than JINGO shares 
(D) Suthertech stockholders will be the majority shareholders 
 

19. When was this article printed? 
(A) Around September 
(B) Before April 
(C) In the middle of the year 
(D) Just before the New Year 
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“

- Ralph Waldo Emerson - 
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With the recent storms that had been affecting the area, 
Staysafe, Inc. decided that it was time to assess the _____________  
of its office building in the downtown area. In 

1. (A) assembly 
(B)  integrity 
(C) maturity 
(D) importance 

 
order to do this, they had many steps to take. The first is to hire 
a meteorologist to help explain the weather patterns and the 
possibility of continued storms and their potential damage. The 
second was to bring  in a building inspector to analyze the  
_____________  of the building. Finally, Staysafe had to bring in a 
contractor to take 
2. (A) structure 

(B) production 
(C) protection 
(D) flexibility 

 
the necessary steps to increase the safety of the building. After 
some long discussions with the inspector, the contractor 
decided on three-phase plan for the building. The first phase 
included the upgrades that were most ______________ to the long-
term  

3. (A) durable 
(B) accurate 
(C) critical 
(D) confident 

 
stability of the building. The second phase dealt with the 
upgrade that would help the building survive harsh weather 
conditions. The final phase of the project focused on the minor 
damage that had been caused by the recent weather.  

READING 3 
 
A. Question 1-3 refer to the following passage 
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The dollar and the yen –in that order- are the most actively 
traded currencies in the world, with the New Zealand and 
Australian dollar being key currencies in Asia. Currencies 
trading was hugely for banks in the 1980s. But, in the 1990s, 
_____________ policy coordination among European Union 
members decreased the  
4.  (A) profitable 
 (B) achievable 
 (C) affordable 
 (D) attainable 
 
market volume for major currencies. As a result, banks are 
looking more to Asian-Pasific currencies for trading 
opportunities. For example, the Thai baht, the Indonesian 
rupiah, the Malaysian ringgit, and other so-called exotic 
currencies are in increasing _____________ as banks traders 
expand their activities in the region. Trading the  

5.  (A) needs 
 (B) presence 
 (C) demand 
 (D) shortage 

 
currencies of emerging markets is  _____________ riskier than 
trading currencies of  
    6. (A) considered 

(B) considerable 
(C) considering 
(D) consideration 

 
stable industrialized countries because there is often less 
information, or less reliable information.  

B. Question 4-6 refer to the following passage 
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During the ____________ of his latest movie, Hollywood director 
Davis Brown ran  
 7. (A) certification 
      (B) investigation 
      (C) participation 
      (D) production 
 
into some unusual difficulties. Many actors developed cases of 
food poisioning because the caterer failed to follow industry 
guidelines, writers had to deal with computer viruses placed by 
hackers, and the film crew had to deal with film that had passed 
its _____________ date.   On top of all this, Davis Brown was 
experiencing  

8. (A) satisfaction 
  (B) expiration 
  (C) regulation 
  (D) transportation 

 
difficulties of his own, it was his responsibility to eversee all 
aspects of the filming. Unfortunately, due to all the problems 
that had been occuring, Brown became too distracted and failed 
to secure the filming site for an extra week. It seemed that if 
anything could ____________ go wrong for Davis Brown, it did.  

9.   (A) moderately 
(B) possibly 
(C) additionaly 
(D) specifically 

C. Question 7-9 refer to the following passage 
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Arthritis is a kind of joint inflammation. It is the body’s natural 
response to injury and plays an important role in healing and 
fighting infection. Joint injury can be ____________ by trauma or by 
the wear and tear of aging. Arthritis treatment have  

10.  (A) caused 
        (B) resulted 
        (C) thrived 
        (D) created 

 
three objetives: to reduce pain and swelling, to keep joints 
moving safely, and to avoid further damage to joints. They may 
include medicines to ____________ pain, special  

 11.  (A) decline 
      (B) declaim 

        (C) diminish 
    (D) deplete 

 
exercise, use heat or cold, weight control , and surgery.  
Strengthening and endurance activities are recommended, but 
should be limited or avoided during flare-ups. Arthritis patiens 
should ____________ their doctors before  
          12.  (A) talk 
   (B) refer 
   (C) consult 
   (D) counsel 
 
starting an exercise program. 
When damage to the joints becomes disabling or when other 
treatments fail to reduce pain, your doctor may suggest surgery. 
Surgeons can repair or replace damaged joints with artificial 
ones.  

D. Question 10-12 refer to the following passage 
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TO  :  msyamoto@hyndi.com 
FROM  :  klee@globalmail.com 
SUBJECT: AE123-QR/20_ 
 
Dear Ms. Yamoto 
 
I am pleased to have the opportunity extended to me to work 
for your department. This position interests me greatly. 
However, I feel that the remuneration package you offer is not 
commensurate with my education and experience. 
Please consider that after eight years of experience in the field, I 
will be able to be effective immadiately. I am eager to get started 
in the new job as so as possible, and I am confident that we can 
reach agreement on remuneration. 
 

I would like to meet you again to discuss this, and will call to 
arrange an appointment.  
 

Best regards, 
 

Katie Lee 

E. Question 13-15 refer to the following email 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

13. What is the main purpose of this email? 
(A) to accept a position 
(B) to request an appointment 
(C) to negotiate payment 
(D) to decline an offer 
 

14. Which of the following is TRUE? 
(A) Ms. Lee is currently unemployment 
(B) Ms. Lee worked in the same company for eight years 
(C) Ms. Yamoto interviewed Ms. Lee 
(D) Ms. Yamoto is in charge of account 
 

15. In the first paragraph, line 3 the word “commensurate” is closest in 
meaning to ________ 
(A) balanced 
(B) indicative 
(C) matched 
(D) suitable 
 

 

mailto:syamoto@hyndi.com
mailto:klee@globalmail.com
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F. Question 16- 18 refer to the following table 
Forest cover by sub-region 20 and distribution 

 

Region/sub-region 
Forest area 
(1000 ha) 

% of land 
area 

% of 
global 

forest area 
Eastern and Southern Africa 226 534 27.8 5.73 
Northern Africa 131 048 8.6 3.32 
Western and Central Africa 277 829 44.1 7.03 
Total Africa 635 412 21.4 16.08 
East Asia 244 862 21.3 6.20 
South and Southeast Asia 283 127 33.4 7.16 
Western and Central Asia 43 588 4.0 1.10 
Total Asia 571 577 18.5 14.46 
Total Europe 1 001 394 44.3 25.34 
Caribbean 5 974 26.1 0.15 
Central America 22 411 43.9 0.57 
Total North and Central 
America 

705 849 32.9 17.86 

Total Oceania 206 254 24.3 5.22 
Total South America 831 540 47.7 21.04 
WORLD 3 952 025 30.3 100 

1 hectare (ha) = 10.000 square meters (m2) = 0.01 square kilometers 
(km2) 
 

16. Which sub-region has the greatest Forest area? 
(A) Eastern and Southern Africa 
(B) Western and Central Africa 
(C) South and Southeast Asia 
(D) North America 
 

17. Which region has the most forest coverage per hectare? 
(A) Africa 
(B) Asia 
(C) Europe 
(D) South America 
 

18. Which sub-region accounts for the least global forest area? 
(A) Caribbean 
(B) Central America 
(C) Northern Africa 
(D) Western and Central Asia 
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MEMO 
TO:  All employees 
FROM:  Venessa Hardwright 
SUBJECT: Reduction in staff 
DATE:  December 28, 20_ 
 
As anticipated, the recent merger with FGA United has resulted in 
overlap of some functions. Consequently,it is necessary to reduce 
our work force in those areas in which we have significant 
duplication of effort. 
Effective March 3, we will experience a 30% reduction in staff, right 
across seniority lines. Persons affected will be notified by the end of 
next month. These employees will receive two months’ severance 
pay. 
Our personnel office will hold a series of meeting in the middle of 
February to discuss unemployment insurance benefits and to help 
those affected secure new jobs. If you plan to attend, call Marcos 
Twine at extension #131. 
We thank you for all your hard work. Unfortunately this layoff could 
not be avoided. We wish you employment success in the future. 
 
Vanessa Hardwright 
CEO 
ZBT Electronic 

G. Question 19-21 refer to the following memo 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

19. What is the purpose of this memo? 
(A) to announce changes in company structure 
(B) to declare a merge with FGA United 
(C) to motivate employees to work harder 
(D) to request attendance at upcoming meetings 
20. When will employees be informed amout their company status? 
(A) in December 
(B) in January 
(C) in February 
(D) in March  
21. According to the memo, what isi TRUE? 
(A) FGA United will secure jobs for all employees 
(B) No executives will be made redundant 
(C) Not all departments are affected by the merger 
(D) Some employees will receive a bonus 
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- Vera Nazarian - 
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GRAMMAR 1 

SIMPLE PRESENT TENSE 
 

 

A. Simple  Present  digunakan untuk: 

   a. Hal-hal yang umum sifatnya; 

   b. Hal-hal yang terjadi berulang-ulang;  

   c. Hal-hal yang benar secara umum. 

   Kejadian tidak perlu berlangsung pada saat berbicara. 

   Misal: 

   - Alex is a lawyer.  

   - The Earth goes round the sun. 

   - In Jakarta most of the law firms close at 9.00 p.m. 

   - I work in Bank. Barry works in a court. 

     I/We/You/They work 

     She/He/It works 

 

B. Questions and Negative Sentences 

   Dalam kalimat tanya atau kalimat negatif digunakan do/does 

   do‚ I/we/you/they   work?    I/We//You/They do not‚   work 

   does‚ he/she/it                    He/She/It does not 

   Misal: 

   - Excuse me, do you speak English? 

   - Would you like a cigarette? No, thanks, I don't smoke. 

   - What does this word mean? (not what means this word?) 

   - Rice doesn't grow in Britain. 

SUBJECT + SIMPLE PRESENT 
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C. Simple  Present  juga  digunakan  untuk mengatakan  sesuatu  hal  

yang  seringkali terjadi. 

        Example: 

   - I get up at 5 o'clock every morning (not 'am getting) 

   - How often do you go to the dentist? 

   - Rika does not often drink tea 

   - In summer Tom usually plays tennis twice a week 

   - She always comes to the meeting on time 

D. Untuk mengetahui asal seseorang. 

   - Where do you come from? (not where are you coming from?) 

   - He comes from Japan (not He is coming from Japan) 

E. Untuk membuat usulan. 

   - I am tired, why don't you go to bed early? 
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EXERCISE 1 

A. Isikan verb yang benar pada ruang kosong berikut: 

Example : Water boils  (boil) at 100 degrees centigrade. 

George does not go  (not/go) to the cinema very often. 

How many languages do you speak (you/speak)? 

1. The swimming bath ......... (open) at 9.00 and .......(close) at 18.30 every 

day. 

2.  What time ................ (the banks/close) in Jakarta? 

3. I have a car but I ............... (not/use) it very often. 

4. How many cigarettes .............. (you/smoke) a day? 

5. 'What .............. (you/do)?' 'I am an electrical engineer.' 

6. 'Where ........... (your father/come) from? 'He .......... (come) from Scotland. 

7. If you need money, why ........... (you/not/get) a job? 

8. I .......... (play) the piano, but I .......... (not/play) very well 

9. I don't understand the word 'deceive'. 'What ............. ('deceive'/mean)? 

 

B. This time you have to read some sentences and correct them. The English 

is correct but the information is wrong. Write two correct each time. 

   Example: The sun goes round the earth. The sun does not go round the earth 

                   The earth goes round the sun     

1. The sun rises in the west................................................................................................ 

........................................................................................................................................... 

2. Mice catch cats. ............................................................................................................. 

........................................................................................................................................... 

3. Carpenters make things from metal. ............................................................................. 

........................................................................................................................................... 

4. The River Amazon flows into the Pacific Ocean. ...........................................................  

........................................................................................................................................... 
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1. Now you have to use these sentences to make questions. Begin your 

question with the word(s) in brackets. 

Example: Tom plays tennis. (How often?) 

 How often does Tom play tennis? 

 I get up in the morning. (What time/usually) 

What time do you usually get up in the morning? 

1. Ann watches television. (How often?) 

How often ................................................................................. 

2. I write to my parents. (How often?)  

....................................................................................................... 

3. I have dinner in the evening. (What time/usually)  

.................................................................................................... 

4. Tom works. (Where?)  

.................................................................................................... 

5. I go to the cinema. (How often?)  

.................................................................................................... 

6. People do stupid things. (Why?) 

 .................................................................................................... 

7. The car breaks down. (How often?)  

.................................................................................................... 
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EXERCISE 2 

1. Don’t forget to ________ all the audiovisual equipment to the 

storage closet when you’re done with the training session. 

(A) remit 
(B) return 
(C) refund 
(D) replace  

 

2. While guests must pay for any beverages they take from the 

refrigerator, bottles of water are provided free of ________ 

(A) rate 

(B) price 

(C) fare 

(D) charge 
 

3. Ableton Investments has just secured the right to build on the most 

expensive and ________ piece of property in Manhattan. 

(A) erectable 

(B) desirable 

(C) permissible 

(D) aggressive 
 

4. All dormitory residents are required to ________ the Wellness 

Program this evening discussing the danger of smoking. 

(A) attend 

(B) register 

(C) participate 

(D) associate 
 

5. LKC Laboratories is the dominant ________  in cancer research in the 

United States, with over 140 pharmaceutical patents to its name. 

(A) force 

(B) desire 

(C) energy 

(D) direction  
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6. The consultants claim that they have a detailed method of ________ 

utting labor costs and other operating expenses while optimizing 

productivity. 

(A) excessively 

(B) distinctly 

(C) emphatically 

(D) drastically  
 

7. Green World has been recognized through out the years as a 

valuable ally in the fight to ________ the environment. 

(A) perceive 

(B) prevent 

(C) preserve 

(D) preside 
 

8. One ________ of a successful customer service representative is the 

ability to listen patiently to customer complaints. 

(A) profile 

(B) personality 

(C) description 

(D) characteristic  
 

9. Since I didn’t get the raise I asked for, I’m _________ ready to give up 

on this company and go look for work somewhere else. 

(A) almost 

(B) scarcely 

(C) timely 

(D) momentarily 
 

10. Apple Electronis has vowed the redesign its keyboards due to 

consumer complaints of discomfort during ________ periods of use. 

(A) extended 

(B) enhanced 

(C) expanded 

(D) empowered  
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11. The author told the audience that he has every ________ of 

continuing his highly popular “Jack Blade” series for at least two 

more books. 

(A) focus 

(B) purpose 

(C) business 

(D) intention 
 

12. Even though Mr. Campbell was tired of going on business trips every 

month, he liked traveling to new places for the change of ________ 

(A) scenery 

(B) area 

(C) region 

(D) ecology 
 

13. Never go into a bargaining session with the _________ that you have 

no choice other than to accept the job. 

(A) attitude 

(B) vision 

(C) aversion 

(D) solution 
 

14. The public relations manager made a mistake when she ________ 

two interviews for the same  time on the same day. 

(A) sorted 

(B) arranged 

(C) adjusted 

(D) correlated  
 

15. Constructed ten years _________ to the courthouse, the Tremont 

Hotel is the oldest building in the city, a fact few people are aware of. 

(A) before 

(B) previously 

(C) prior 

(D) older 
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16. Although more than two hundred people have inquired about the 

trip, our chartered bus can only ________ forty passangers. 

A. appreciate 

B. articulate 

C. accomodate 

D. alienate 
 

17. The most desirable _________ has proven to be Hank Jarvis, who has 

13 years’ experience in international arbitration. 

(A) apply 

(B) applicant 

(C) application 

(D) appliance 
 

18. If you keep refusing to ________ to the dress regulations, we will 

have no choice but to take disciplinary action that may result in 

termination. 

(A) receive 

(B) accept 

(C) comply 

(D) conform 
 

19. The new policies to change the amount charged to see the physician 

will be put into ________ before the end of July. 

(A) effect 

(B) beginning 

(C) condition 

(D) progress 
 

20. Though your starting salary will be with your experience, we can 

include your past-time work when negotiating your vacation time. 

(A) based 

(B) continual 

(C) similar 

(D) commensurate  
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Lifelong Learning 

 

Why you should apply the correct grammar when you speak and write? 

 Without good grammar, clear communication is impossible. 

 Writing and speaking correctly gives you the appearance of 

credibility. 

 Grammar rules can help you develop the habit of thinking logically 

and clearly. 

 ................................................................................................................ 

 ................................................................................................................ 

 ............................................................................................................... 

 ................................................................................................................  
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GRAMMAR 2 

SIMPLE PRESENT PROGRESSIVE/CONTINUOUS 

 

 

A. Digunakan untuk hal-hal yang terjadi pada waktu atau sekitar waktu 

berbicara. 

 - The kettle is boiling. Can you turn it off, please? 

- Listen to those people. What are they speaking? 

- ‘Where's Tom?' 'He's playing tennis.' 

- (you find a stranger in your room) 'What are‚ you doing‚ here?' 

- Silvia is in Britain for three months. She's learning‚ English. 

 

B. Digunakan untuk situasi sesaat (temporary situation). 

- I'm living with some friends until I can find a new room. 

- That machine isn't working. It broke down this morning. 

 

C. Beberapa verb hanya digunakan dalam simple tense‚ saja. Misalnya, kita 

tidak  bisa     mengatakan  'I am knowing', yang benar adalah 'I know'. 

Berikut ini  daftar  verb yang biasanya tidak digunakan dalam bentuk 

continuous tense atau disebut juga dengan NON PROGRESSIVE: 

want      like     belong      know        suppose         remember 

need      love    see            realise      mean              forget  

prefer    hate    hear          believe    understand    seem 

have‚ (when the meaning is 'possess') 

think‚ (when the meaning is 'believe') 

 

 

SUBJECT + VERB ING 
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EXERCISE 1 

A. In this exercise you have to decide whether the verbs in these sentences 

are right or wrong. Correct those which are wrong. The verb is underlined. 

Example: I don't know your telephone number.        Right 

Please don't make so much noise. I study.        Wrong (I am studying) 

 

1. Look! Somebody is climbing up that tree over there.             ....... 

2. Can you hear those people? What do they talk about.          ....... 

3. Are you believing in God?                                              ....... 

4. Look! That man tries to open the door of your car.          ....... 

5. The moon goes round the earth.                                  ....... 

6. I'm thinking it would be a good idea to leave early.             ....... 

7. The government is worried because the number of people  

without jobs is increasing.                                                     ....... 

8. I'm usually going to work by car.                                       ....... 

 

B. Now  you  have  to put the verb into the correct form, present 

continuous  (I  am doing) or present simple (I do). 

Example: Please don't make so much noise.  I am studying   (study) 

How many languages does Tom speak  (Tom/speak)? 

This machine does not work (not/work). It hasn't worked for years. 

 

1. I ................. (not/belong) to a political party. 

2. Hurry! The bus ............ (come). I ............ (not/want) to miss it. 

3. The River Nile ........... (flow) into the Mediterranean. 

4. The river ............ (flow) very fast today - much faster than usual. 

5. ............. (it/ever/snow) in India? 

6. We  usually  ..............  (grow) vegetables in our garden  but  this  year  we  

..............(not/grow) any. 

7. A: Can you drive? 

B: No, but I ........ (learn). My father ........ (teach) me. 

8. You can borrow my umbrella. I .......... (not/need) it at the moment. 

 

 



 
51 

 

9. (at a party) I usually ......... (enjoy) parties but I .............  (not/enjoy)  

this one very much. 

10.  George says he's 80 years old but I .......(not/believe) him. 

11. Ron is in London at the moment. He ......... (stay) at the Hilton Hotel. 

 

In these sentences think about whether the situation is temporary or 

permanent. 

12. My parents .......... (live) in Padang. They were born there and have never 

lived anywhere else. Where ................ (your parents/live)? 

13. She  ............ (stay) with her sister at the moment until she finds  

somewhere to live.   

14. A: What .................. (your father/do)? 

       B: He's a teacher, but he ..........(not/work) at the moment.  
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EXERCISE 2 

1. Despite the engineers’ assurances, some critics still doubt that the 

new dam will generate enough power to ________ the entire city 

with cheap electricity. 

(A) supply 

(B) enhance 

(C) deliver 

(D) distribute  
 

2. Acoording to all current theories of finance, in the absence of 

________,  share are worthless and have no value. 

(A) dividends 

(B) trustees 

(C) capitals 

(D) distributions  
 

3. We said that we would be willing to split the losses _________ with 

our partner firm, but, in the end, we were left with the entire debt. 

(A) fully 

(B) evenly 

(C) eventfully 

(D) intensively 
 

4. During the first few weeks after the surgery, it will be necessary to 

________ the patient for even the slightest signs of infection. 

(A) monitor 

(B) protect 

(C) prevent 

(D) comfort 
 

5. Dentistry is the only health ________ that deals with the prevention 

and treatment of oral diseases. 

(A) career 

(B) treatment 

(C) operation 

(D) profession 
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6. ________, if these new procurement policies are approved, we will 

be able to finish the building renovations two weeks ahead of time 

and well under budget. 

(A) Pricipally 

(B) Ideally 

(C) Rationally 

(D) Believably 
 

7. Luckily, none of the factory workers were ________ to the mercury 

gas when the machine malfunctioned. 

(A) exposed 

(B) harmed 

(C) breathed 

(D) attacked  
 

8. The price ________ seems greater than what could be explained by 

transmission cost differences between high and low cost regions. 

(A) terms 

(B) range 

(C) limitation 

(D) area 
 

9. An important passage in the promotional brochure was accidentally 

________ during the proofreading process. 

(A) deleted 

(B) cancelled 

(C) destroyed 

(D) dissolved 
 

10. With the proper equipment, you can reduce ________  in your 

factory and increase productivity by as much as 30 percent. 

(A) injuries 

(B) damages 

(C) falsehoods 

(D) risks 
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11. You must ________  your supervisor at least a month in advance if 

you intend to resign from the position. 

(A) notify 

(B) message 

(C) infer 

(D) notice 
 

12. Because his business has been so ________ over the last several 

years, Bernard Feldstein has been asked to speak at the 

enterpreneurs’ convention. 

(A) prosperous 

(B) seasonable 

(C) advantageous 

(D) opportune 
 

13. Out of a lineup of ten suspects, witness were able to help police 

________ the culprit because of the distinctive scar on his face.  

(A) evaluate 

(B) judge 

(C) identify 

(D) isolate 
 

14. From ________ 530 initial applicants for these positions, we must 

select a maximum of 75 for consideration in the first round of the 

interview process. 

(A) as much as 

(B) more than 

(C) exceeding 

(D) equivalent 
 

15. In order to ensure that both their projects were finished ahead of 

schedule, the two teams decided it would be best if they ________ 

the tabulation of their surveys. 

(A) compromised 

(B) conceded 

(C) cooperated 

(D) coordinate 
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16. Losses resulting from widespread recalls of unsafe products did not 

preclude the company from reporting the ________ that 

stakeholders had expected. 

(A) profits 

(B) damages 

(C) accounting  

(D) productions 
 

17. Groups may reserve the swimming pool for private parties; however, 

this option is not ________ on any major holidays. 

(A) achievable 

(B) reachable 

(C) amenable 

(D) available 
 

18. Sothern California has a certain quality that ________ people, 

particularly celebrities, who tend to own several properties there. 

(A) attracks 

(B) adores 

(C) attains 

(D) appeals 
 

19. On Tuesday of last week, the Board of Labor released the results of 

its most recent inverstigation into payroll acounting ________ 

(A) pratices 

(B) actions 

(C) morals 

(D) exercises 
 

20. As you know, our regulations regarding client ________ 

confidentiality, including the consequences of violating it, have 

always been strict.  

(A) widely 

(B) primarily 

(C) approvingly 

(D) extremely 
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- Anonym - 
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GRAMMAR 3 

SIMPLE PAST 

                                  

 

A. Perhatikan percakapan berikut: 

     Tom : Look! It's raining again. 

     Ann : Oh no, not again. It rained‚ all day yesterday too. 

 

Kita menggunakan Simple Past tense untuk membicarakan kegiatan atau 

situasi  pada masa lampau. 

  - I enjoyed the party very much. 

  - Mr. Edwards died ten years ago. 

  - When I lived in Manchester, I worked in a bank. 

 

B. Seringkali kita menggunakan -ed dalam Simple Past. 

- We invited them to our party but they decided not to come. 

- The police stopped me on my way home last night. 

- She passed her examination because she studied‚ very hard. 

Namun  demikian,  ada  beberapa  verb yang tidak diakhiri  dengan  ed,  

verb  yang demikian disebut irregular verb. 

leave --- left   We all left the party at 11 o'clock 

go    --- went   Yesterday I went to London to see a friend of mine 

cost  --- cost   This house cost $ 35,000 in 1980 

 

 Bentuk past verb be (am/is/are) adalah was/were 

 I/he/she/it  was         We/you/they  were 

 I was angry because Tom and Ann were late.    

 

SUBJECT +SIMPLE PAST 
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C. Dalam kalimat negatif dan bertanya, digunakan did/didn't + 
infinitive 

 

 

     

   - Ann: Did you go out last night, Tom? 

     Tom: Yes, I went to the cinema. But I didn't enjoy the film. 

   - When did Mr. Edward die? 

   - What did you do at the week-end? 

   - We didn't invite her to the party, so she didn't come. 

 

   Biasanya pemakaian did/didn't dengan have: 

   - Did you have time to write the letter? 

   - I didn't have enough money to buy anything to eat. 

   Tetapi did tidak digunakan dengan verb be (was/were): 

   - Why were you so angry? 

   - They weren't able to come because they were very busy.  

   - Was Tom at work yesterday? 

 

 

 

 

 

 

 

 

 

It rained               did it rain?              It didn’t rain 
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EXERCISE 1 

 

A. In  this exercise you have to read a sentence about the present and 
then  write  a  sentence about the past. 
Example: Tom usually gets up at 7.30. Yesterday he got up at 7.30. 
 

1. Tom usually wakes up early. Yesterday morning................................. 
2. Tom usually walks to work. Yesterday ................................................ 
3. Tom is usually late for work. Yesterday .............................................. 
4. Tom usually has a sandwich for lunch. Yesterday ............................... 
5. Tom usually goes out in the evening. Yesterday evening ................... 
6. Tom usually sleeps very well. Last night ............................................. 
 

B. This time you have to put one of these verbs in each sentence: 
Hurt      teach       spend      sell      throw     fall      catch     buy      cost 
Example: I was hungry, so I bought something to eat in the shop. 

 

1. Tom's father ................ him how to drive when he was 17. 
2.  Doni ..... down the stairs this morning and ......... his leg. 
3. We needed some money so we .................. our car. 
4. Ann ...... a lot of money yesterday. She ........ a dress which ....... $50. 
5. Jim ............. the ball to Sue who .............. it. 
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C. In  this  exercise you have to write questions. A friend has just 
come  back  from holiday and you are asking him about it. 

Example: Where/go?   Where did you go? 

food/good?   Was the food good? 
 

1. how long/stay there? ............................................................. 

2.  stay in hotel? ................................................................... 

3. go alone? ........................................................................ 

4. how/travel? ...................................................................... 

5. the weather/fine? ................................................................ 

6. what/do in the evenings? ......................................................... 

7. meet any interesting people? ..................................................... 

 

D. This  time you have to put the verb into the correct form. All the  

sentences  are past 

Example:  I  didn’t go   (not/go) to work yesterday  because  I 

wasn’t  (not/be) very well. 

 

1. Tom ….. (not/shave) this morning because he …...... (not/have) time. 
2. We……......... (not/eat) anything because we ..……… (not/be) hungry. 
3.  I .......…….....… (not/rush) because I …………..…….. (not/be) in a hurry. 
4. She  ............. (not/be) interested in the book because she  ...............   

(not/understand) it. 
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EXERCISE 2 

1. In order to become a qualified senior technician, one must ________ 

a consideration amount of time in studying for the certification 

exam. 

(A) invest 

(B) obtain 

(C) pursue 

(D) expand 
 

2. Our lawyers will shortly be in ________ with their legal affairs 

division so that we can begin negotiating a settlement before the 

matter goes to court. 

(A) writing 

(B) conversation 

(C) contact 

(D) exchange 
 

3. If possible, I’d like to arrange a meeting with you at _______ 5 P.M. 

so that we can go over your recent proposal to the board. 

(A) timely 

(B) appropriately 

(C) apparently 

(D) approximately 
 

4. Some athletes so outshine their competitors that they ________ an 

exalted place in the pantheon of sports heroes. 

(A) reserve 

(B) sanction 

(C) foster 

(D) occupy 
 

5. You’re going to receive a ________ if attendants don’t see a parking 

permit sticker on your ar windshield. 

(A) fine 

(B) fee 

(C) fare 

(D) cost 
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6. Copyright laws ________ internationally, but as a basic rule, they 

protect authors’ rights to their works. 

(A) differ 

(B) alter 

(C) emerge 

(D) define 
 

7. Due to unexpected circumtances, we will have to reschedule your 

dental ________ with Dr. Patel for later in the week. 

(A) notice 

(B) plan 

(C) reservation  

(D) appoinment 
 

8. The press has recently  reported that several local restaurants are 

not ________ with the new ferderal sanitation policies. 

(A) composing 

(B) comparing 

(C) complying 

(D) compiling 
 

9. According to this survey, enthusiasm for the new holiday and 

vacation schedule that we announced last week has been all but 

________. 

(A) popular 

(B) approved 

(C) unanimous 

(D) victorious 
 

10. The Sales Manager, Mr. Sanz, ________ telling the president that the 

past few months’ sales were at an all-time low. 

(A) hesitated 

(B) loathed 

(C) insisted 

(D) unwilling 
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11. When faced with a serious crisis in which time is of the essence, a 

successful leader’s actions should be as swift and ________ as 

possible. 

(A) unyielding 

(B) reckless 

(C) pivotal 

(D) decisive 

 

12. Mr. Windsor ________   her to leave  early for the weekend provided 

that all of her work was completed in advance. 

(A) made 

(B) ensured 

(C) permitted 

(D) suggested 

 

13. Union members are objecting to the new ________ limiting workers 

to only two hours of overtime each week. 

(A) policy 

(B) symbol 

(C) conference 

(D) presentation 

 

14. Administration officials are well ________ of how important it is to 

be honest and open with the local media in times of crisis. 

(A) aware 

(B) attuned 

(C) focused 

(D) known 

 

15. The hospital will ________ new safety procedures next week 

regarding the proper disposal of toxic waste. 

(A) install 

(B) implement 

(C) notify 

(D) fulfill 
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16. Some parts of the assembly line were automated, resulting in a 

20% increase in plant ________. 

(A) abundance 

(B) execution 

(C) creation 

(D) productivity 

 

17. Finding an economical excursion fare does not ________ mean that 

your trip must be different from expensive one. 

(A) relatively 

(B) correctly 

(C) necessarily 

(D) selectively  

 

18. Tobacco companies have experienced ________ pressure in recent 

years to disclose formerly confidential industry documents. 

(A) increasing 

(B) inflicting 

(C) resisting 

(D) constructing 

 

19. Narrowing the gap in ________ between men and women was one of 

many topics discussed at the forum. 

(A) costs 

(B) wages 

(C) prices 

(D) charges  

 

20. Applicants should make sure that they are dressed ________ when 

they go for an interview. 

(A) readily 

(B) intensely 

(C) appropriately 

(D) admiringly 
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- Anonym - 
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SPEAKING 1 

CITY IN INDONESIA 

A. Read a text aloud 

Capital of the Republic of Indonesia, Jakarta is a huge, sprawling 
metropolis, home to 9 million people. During the day the number 
increases with another 2 million as commuters making their way to work 
in the city, and flock out again in the evenings. Located on the northern 
coast of Java, the province of Jakarta has rapidly expanded through the 
years, absorbing many villages in the process. 

In fact, Jakarta is a conglomeration of villages known as kampung, now 
crossed by main roads and super highways. It is small wonder therefore, 
that you may drive down one wide avenue one minute then suddenly find 
yourself squeezed into a small street together with scores of cars and 
motorbikes. Together with its many suburbs Jakarta has become a 
megapolitan city. Therefore, when you visit Jakarta it is best to invest in a 
good map, or rely on GPS. 

As capital city of a Indonesia, Jakarta is not only the seat of the national 
government and the provincial government, this city is also Indonesia’s 
political center. Moreover, Jakarta is also the center and hub of Indonesia’s 
national finance and trade. It is no wonder, therefore that you will find 
Jakarta an ever dynamic city, a city that never sleeps. 

 
B. Describe a picture 

Descriptive words 

drift side bank traders stitch crossings 
great small lower upper large mighty 
navigable deep muddy nearby swift tributary 
magnificent sluggish potomac turbulent lovely icy 
placid vast majestic tidal distant mad 

 

 

 

http://www.rhymezone.com/r/d=drift
http://www.rhymezone.com/r/d=side
http://www.rhymezone.com/r/d=bank
http://www.rhymezone.com/r/d=traders
http://www.rhymezone.com/r/d=stitch
http://www.rhymezone.com/r/d=crossings
http://www.rhymezone.com/r/d=great
http://www.rhymezone.com/r/d=small
http://www.rhymezone.com/r/d=lower
http://www.rhymezone.com/r/d=upper
http://www.rhymezone.com/r/d=large
http://www.rhymezone.com/r/d=mighty
http://www.rhymezone.com/r/d=navigable
http://www.rhymezone.com/r/d=deep
http://www.rhymezone.com/r/d=muddy
http://www.rhymezone.com/r/d=nearby
http://www.rhymezone.com/r/d=swift
http://www.rhymezone.com/r/d=tributary
http://www.rhymezone.com/r/d=magnificent
http://www.rhymezone.com/r/d=sluggish
http://www.rhymezone.com/r/d=potomac
http://www.rhymezone.com/r/d=turbulent
http://www.rhymezone.com/r/d=lovely
http://www.rhymezone.com/r/d=icy
http://www.rhymezone.com/r/d=placid
http://www.rhymezone.com/r/d=vast
http://www.rhymezone.com/r/d=majestic
http://www.rhymezone.com/r/d=tidal
http://www.rhymezone.com/r/d=distant
http://www.rhymezone.com/r/d=mad
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Describe this following picture 

 

 

 

 

 

 

 

............................................................................................................................................ 

............................................................................................................................................ 

............................................................................................................................................ 

............................................................................................................................................ 

............................................................................................................................................ 

............................................................................................................................................ 

............................................................................................................................................ 

............................................................................................................................................ 

............................................................................................................................................ 

............................................................................................................................................ 
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C. Give a short presentation about a city you know. First, make notes 

about the following. 

 main events in its history 

 any recent changes 

 main positive features of the place 

 any difficulties or problems the place has 

 main tourist attractions 

 likely future situation / changes / problems 

 

D. Practice giving your presentation to your partner. When you 

listen to your partner’s presentation, can you give any advice to 

improve it? Look at these questions to help you give advice. 

 Was the information organized clearly? 

 Did he / she speak slowly, loudly, clearly enough? 

 

E. Give your presentation to the class. Which of the places you heard 

about would you most like to visit? 
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Lifelong Learning 

A successful language learner is generally someone who: 

 Is willing to make mistakes 

 Wants to get his / her message across 

 Finds as many opportunities to pratice as possible 

 Doesn’t worry about words he / she doesn’t understand 

 ............................................................................................................................ 

 ............................................................................................................................ 

 ............................................................................................................................ 

 ............................................................................................................................ 

1. Which of the characteristics above apply to you? 

.................................................................................................................................. 

2. Do you know anyone who is very successful language learner?  

What kind of person is he / she? 

.................................................................................................................................. 

.................................................................................................................................. 
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SPEAKING 2 

JOB AND PROFESSION 

 

A. Respond to questions 

1. Why do you think that being paid for a job often gives people 

greater self-esteem than doing voluntary work or looking after 

children at home? Do you think that this is always true? 

2. In what ways (if any) does your job increase your self-esteem? 

What other things (apart from work) do you think are important for 

increasing people’s self-esteem? 

3. Is it common for people to work from home in your country? What 

do you think the advantages and disadvantages of working from 

home are? If you don’t work from home, would you like to? 

Why/Why not? 
 

Phrases about jobs 

have an eye for detail  be a good listener a labour of love 

a change of career a career path job satisfaction 

be good with figures have a ‘can do’ attitude to take a year out  

be a people person work well in a team keep calm under pressure  

be good at using your 

own initiative 

be able to meet tight 

deadline 

get  the best out of other 

people 

   

Verb phrase about work 

to do voluntary work to take early retirement 

to be made redundant to be sacked 

to be on strike  to do shift work 

to work flexitime to work part-time 

to be on sick leave to resign from your job 

        

After work’ activities 

do an evening class 

visit chat rooms 

study for a (law, business,...) qualification online 

work late at the office 

spend quality time with (your children, family, ...) 

keep up to date with (your email, your diary, ...) 

redecorate the (bedroom, kitchen, ...) 

socialise with friends 
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Respond to questions using information provided from table 

 

 

 

 

 

 

 

 

 

 

 

 

Questions: 

1. What are the requirements to be a good teacher/nurse/lawyer/ 

technician/priest/accountant? 

2. Why do they choose that profession? 

3. What will they do after work hour? 
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“

- Davy Crockett - 
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SPEAKING 3 

SUCCEED 

 

A. Propose a solution 

 

Speaking succeed 

1. Look at the photos. Discuss what you think is happening in each one. 

2. Think about someone who has helped you to succeed in something. 

Make notes using the questions below to help you. 

a. What were you trying to do? And when? 

b. Who helped you? 

c. What did he / she suggest that really helped? 

d. What did you learn from this person? 

e. How did you feel when you succeeded? 

3. Tell other students about the person who helped you succeed. Make 

short notes about other students’ experiences. 

4. Report back to the class about the most interesting story you heard 

about. 
 

B. Express an opinion 

Give your opinion I believe small class sizes are crucial ... 

As far as I’m concerned math is the most important 

subject ... 

Justify your opinion ... because the teacher can spend more time with 

each child. 

... for several reasons; firstly, you need maths for lots 

of things in everyday life ... 

If a teacher is approachable, then children will feel 

able to ask questions. 

 

Some people prefer to work hard to earn much money but do not aware to 

keep their health. What is your opinion about wealthy but not healthy? 
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- Anonym - 
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INTEGRATIVE TEST 

LISTENING 

1. Choose the statement that best describes what you see in the picture. 

 

 

 

 

 

A  B  C  D 

2. Choose the statement that best describes what you see in the picture  

 

 

 

 

 

 

A  B  C  D 
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3. Choose the statement that best describes what you see in the picture. 

 

 

 

 

 

 

A  B  C  D 

4. Choose the statement that best describes what you see in the picture. 

 

 

 

 

 

 

A  B  C  D 
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5. Choose the statement that best describes what you see in the picture. 

 

 

 

 

 

 

A  B  C  D 

6. Choose the best answer to the question. 

What does the woman enjoy? 

A. Wearing her new boots. 

B. Talking on the phone. 

C. Selling a new house. 

D. Sailing her boat. 
 

7. Choose the best answer to the question. 

Where are the speaker? 

A. In a car 

B. In a plane 

C. At sea 

D. On a bus 
 

8. Choose the best answer to the question. 

Why can’t the man help? 

A. The field is too wet to sow. 

B. He’s out of thyme. 

C. He’s too busy. 

D. There are only four buttons. 
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9. Choose the best answer to the question. 

What will the man do? 

A. Call the woman on the phone. 

B. Give her an engagement ring. 

C. Take a summer vacation. 

D. Call the woman names. 
 

10. Choose the best answer to the question. 

When did the man decided? 

A. Before he heard about the competition. 

B. Long after he heard about the competition. 

C. As soon as he heard about the competition. 

D. Shortly after he heard about the competition. 

 
READING 

Question 11-15 refer to the following letter and response. 

 

 

 

 

 

 

 

 

Dear Mr. Barnett, 

I am writing to request additional time to pay the balance owed on 

my account. Althought I normally pay in full each month, my biggest 

retailer has not yet paid me, so I find my self in a cash flow crisis. 

I have never been late with a payment in the three years that I have 

been a client of your firm. I expect that I will be able to bring my 

account current and paid in full within the next 60 days. To show my 

good faith, I am enclosing a check for $1,500. 

Please contact me as soon as possible, and let me know if this 

arrangement is agreeable to you. Thank you for your consideration. 

Grand Fashion, Inc. 
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11. Why has Steve Scrimshaw written this letter? 

A. He is asking the company to pay its debt in full. 

B. He is asking to borrow additional funds. 

C. He is not able to pay all of the money he owes the company. 

D. He is requesting a loan of $1,500. 

12. What has Steve Scrimshaw proposed to do? 

A. Pay his balance in full within two months. 

B. Extend the customer’s loan for 60 days. 

C. Pay a penalty fee if his debt period is extended. 

D. Pay $1,500 a month for two months. 

13. What did Mr. Barnett find in the letter? 

A. A loan application 

B. A copy of Mr. Scrimshaw bankbook 

C. Mr. Scrimshaw payment record. 

D. A partial payment. 

14. What is Mr. Barnett impressed with? 

A. Mr. Scrimshaw’s letter 

B. Mr. Scrimshaw’s prompt payments 

C. Mr. Scrimshaw’s products 

D. Mr. Scrimshaw’s enclosed book 

15. The word “granting” in passage 2, paragraph 1 is closest in meaning to 

A. affording 

B. allowing 

C. allocating 

D. assigning  

Dear Mr. Scrimshaw, 

I received your letter with the enclosed payment.  We have been 

very impressed with the punctuality of your payment, so we 

have no problem with granting you this extension. There will be 

no service charges applied to your account for this extension. 

Thank you for your business. 

Barnett’s Fabrics & Co 
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Questions 16-20 refer to the following notice and memorandum 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Notice 

Tomorrow afternoon, all seniors will meet in the auditorium for a 

lecture regarding graduation. Issues to be discussed will include class 

and grade requirements, options for after high school, including 

universities and military service, and preparing university and job 

applications. 

All four-year students, regardless of what they plan to do after leaving 

Clearwater High, must attend. The lecture will include seven different 

guest speakers and will take about three hours, not including a one-

hour break for lunch.  

To: All Teachers 

From: James Witherbee, Principal, Clearwater High School 

Subject: Senior Class Lecture 

This is just a memo for you to remind all your homeroom students 

about the lecture for four-years tomorrow. Attendance is 

mandatory for all seniors 

After the abysmal turnout at last year’s leture, it would be good if 

we could get all the students exited about this year’s. Be sure to 

have enthusiasm when you make the announcement. 

As an added incentive, also inform your students that a free BBQ 

lunch will be provided for averyone. 

Thank you, and I hope to see you all there. 
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16. What will NOT be discussed during the lecture? 

A. Requirements for graduation 

B. Joining the military after graduation 

C. How to prepare an employment application 

D. How to study for final examinations 

17. Who is required to attend the lecture? 

A. All students 

B. Only seniors 

C. Juniors and seniors 

D. All teachers 

18. Who is the memorandum written to? 

A. The faculty 

B. All seniors 

C. All students 

D. Homeroom students 

19. Why does the principal want all the students to attend? 

A. A free lunch will be provided 

B. Because of the good attendance last year 

C. So he can brag to the other principals 

D. Not many people attended last year 

20. What should the homeroom teachers do? 

A. Be excited about the lecture 

B. Give out tickets for the lecture 

C. Give out coupons for the free BBQ lunch 

D. Attend the lecture 

 
GRAMMAR 

 

21. Although more than two hundred people have inquired about the trip, 

our chartered bus can only ________ forty passangers. 

A. appreciate 

B. articulate 

C. accomodate 

D. alienate 
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22. Since I didn’t get the raise I asked for, I’m _________ ready to give up on 

this company and go look for work somewhere else. 

A. almost 

B. scarcely 

C. timely 

D. momentarily 

 

23. We said that we would be willing to split the losses _________ with our 

partner firm, but, in the end, we were left with the entire debt. 

A. fully 

B. evenly 

C. eventfully 

D. intensively 

 

24. Groups may reserve the swimming pool for private parties; however, 

this option is not ________ on any major holidays. 

A. achievable 

B. reachable 

C. amenable 

D. available 

 

25. Finding an economical excursion fare does not ________ mean that your 

trip must be different from expensive one. 

A. relatively 

B. correctly 

C. necessarily 

D. selectively  

 

SPEAKING 

(Narrator): Hello, I’m calling about a conference on May 27 I saw advertised 

in the newspaper. It’s about starting your own business. I was hoping you 

could give me some information. 
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26. Could you tell me what time the conference starts and how long it 

will last? 

27. How much does conference attendance cost? 

28. Does the lunch include in the registration fee? 

29. I want to increase my profit company. Could you suggest which 

room I should attend? 

30. I may not be available for the full day. Could you give me 

information about the activities in the morning, before lunch 

time? 

 
STARTING AND MANAGING YOUR OWN BUSINESS 

 
Date :      May 27 
Location:     Bristol Office Building 
Seminars:    9:00 A.M Financing Your Business, Room 

210 – Martha Ross,   Certified Public 
Accountant 

      11:00 A.M  How to Promote Your Own 
Business, Room 312 – Howard 
Brown, Brown Publishers 

OR 
11:00 A.M       Planning for Profit, Room 318 – 

      John Phillips, Phillips Associates 
      1: 00 P.M      Lunch* 
      2: 00 P.M      Sales Tehniques Workshop, Room 

                     246 –Helen King, West Side Consultants 
      4: 00 P.M      General Discussion 

Registration Fee:  Individuals, $95.00 
Members of the Business Information Centre, $75.00 

 
*Not included in registration fee 
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